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RESOLUTION NO. _____ _ 

A RESOLUTION OF THE COUNCIL OF THE CITY OF SAN 
JOSE APPROVING THE REVISED CODE OF ETHICS 
POLICY, REVISED GIFT POLICY, AND REVISED 
COUNCIL POLICY 0-15 

WHEREAS, the City of San Jose has in accordance with the City Charter implemented 

a Code of Ethics for Officials and employees of the City which incorporated provisions 

of the City of San Jose Gift Ordinance; and 

WHEREAS, on April 27, 2005 the Blue Ribbon Task Force recommended that a revised 

Code of Ethics Policy and a revised Gift Policy be approved by the City Council; and 

WHEREAS, on June 28, 2005 the City Council approved the revised Code of Ethics 

Policy and revised Gift Policy; and 

WHEREAS, in the Mayor's 2015 Biennial Review and Recommendation, the San Jose 

Board of Fair Campaign and Political Practices was directed to recommend revisions to 

the Gift Ordinance to better align with the State rules and simplify compliance with 

conflicting rules; and 

WHEREAS, on September 12,2017, the City Council approved the Auditor's 

recommendation that the City's Code of Ethics Policy reference the Consolidated Open 

Government and Ethics Resolution; and 

WHEREAS, on October 24,2017, the City Council approved amending Title 12 of the 

San Jose Municipal Code to align the Gift Ordinance with the gift regulations under the 

Political Reform Act, but maintain the fifty-dollar ($50) gift limit. 
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NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF SAN 

JOSE THAT: 

SECTION 1. 

The City Council of the City of San Jose hereby approves the revised City of San Jose 

Code of Ethics Policy attached to this Resolution as Attachment A. 

SECTION 2. 

The City Council of the City of San Jose hereby approves the revised City of San Jose 

Gift Policy attached to this Resolution as Attachment B. 

SECTION 3. 

The City Council of the City of San Jose hereby approves the revised City of San Jose 

Council Policy 0-15 Code of Ethics for Officials and Employees of the City of San Jose 

attached to this Resolution as Attachment C. 

SECTION 4. 

The Memorandum to the Mayor and City Council dated April 10, 2018 from Jennifer 

Schembri, Director of Employee Relations, is attached hereto to Attachment D and 

incorporated into this Resolution. 
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ADOPTED this __ day of _____ , 2018, by the following vote: 

AYES: 

NOES: 

ABSENT: 

DISQUALIFIED: 

ATTEST: 

TONI J. TABER, CMC 
City Clerk 
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SAM LlCCARDO 
Mayor 
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City of San Jose City Administrative Policy Manual 

I Code of Eth ics 1.2.11 

PURPOSE AND SCOPE 

In order to best serve the citizens and customers of the City of San Jose, the elected and 
appointed officials, and employees of the City must act individually and collectively to create a 
City government that is responsible, fair, honest and open. City employees and officials are 
expected to demonstrate the highest standards of personal integrity, honesty and conduct in all 
activities in order to inspire public confidence and trust in City employees. 

As stated in the City Charter, "The citizens of San Jose expect and must receive the highest 
standard of ethics from all those in the public service. City officers and employees must be 
independent, impartial and responsible in the Performance of their duties and accountable to 
the members of the public." 

The purpose of this Code of Ethics is to establish policy and guidelines, reflecting expected 
values and behaviors for use by and applicable to elected and appointed City officials, City 
officers, including Board and Commission members, and employees. Individuals employed by 
the City under contractual agreement must also observe the provisions of this policy for the 
term of their contract or as the contract may stipulate. 

For additional regulations regarding ethics please refer to Title 12 of the San Jose Municipal 
Code. 

POLICY 

Elected and appointed officials and employees of the City of San Jose at all levels are 
guardians of the public trust. City officials and employees are required to be impartial and 
responsible in the fulfillment of their duties. The citizens and customers of San Jose expect 
and must receive the highest standard of ethics from all those in public service, regardless of 
personal consideration. 

1. Responsibilities of Public Service 

City officials and employees are obligated to uphold the Constitution of the United 
States and the Constitution of the State of California and to comply with Federal, State, 
and local laws and City policies. Recognizing the special responsibilities of serving the 
City and its citizens and customers, City officials and employees are required to 
maintain the highest standards of integrity and honesty, and they are expected to treat 
all members of the public and fellow City employees with respect, courtesy, concern and 
responsiveness. The conduct of City officials and employees in both their official and 
private affairs should be above reproach to assure that their City position is not used for 
personal gain. 

L AccesstQ City Government, Services & Resources 
Ihe~f .San ;lg"~ommltted to o.Q.~n and transQalSillLfLQW!lmeni.§nd. strives JQ 
consistently. meet the c0rnmunity's expectations bv providinC1 excellent sflrvice in a 
Qositive, timely, and transQarent manner. City emRloyees and officials are obligated to 
§erve the~ublic gy reaching decisiQlls and 90nducting activitjesill full view of th~ublic 
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liLa Q9_QE:t§nce w~ith ll1£ .. ..t2LQ).NIl"JjQJ all d the Co ll§Q[iI;ta ted 9.Qf2J1J2QY§lIl m ellt,j?JIQJ~lIJLg§. 
KEi§gLld!LQ!lill£sol1LtLQLL{tZ2L~§1 

2-,:~~:.~_~ General Rule with Respect to Conflicts of Interest 

City employees and officials are expected to avoid any conflicts of interest. Further, 
employees should avoid the appearance of conflicts of interest in order to ensure that 
City decisions are made in an independent and impartial manner. 

All City officials, officers and employees are prohibited from making, participation in 
making, or attempting in any way to use his or her official position to influence a City 
decision in which the employee knows or has reason to know he or she has a financial 
interest as defined by law. For example, City employees and officials shall not make 
personal investments nor maintain any direct or indirect interest in enterprises, activities, 
or entities which they have or have reason to believe may be involved in decisions or 
recommendations to be made by them or persons under their supervision, or which may 
create a conflict between their private interests or may impair their· independence of 
judgment in the accomplishment of their official duties. If, however, persons in the 
public service have financial interests in matters coming before them, or before the 
department in which they are employed, they shall remove themselves from making, 
participating in the making, or seeking to influence any decision regarding such matter. 
Employees who are designated in the City's Conflict of Interest Code, shall file the 
appropriate disclosure statements required under State Law. 

A conflict of interest may arise when dealing \,vith a current or prospective vendor, 
supplier, or other business. Please refer to Section 3 below and seek guidance from a 
supervisor or from the Employee Helpline at 535 .. 8150. 

3. Acceptance of Favors, Gratuities and Gifts 

City employees and officials shall not accept money or other consideration or favors 
from anyone other than the City for the performance of an act which they would be 
required or expected to perform in the regular course of their duties; nor shall such 
persons accept any gifts as defined in the City's Gift Ordinance, gratuities or favors of 
any kind which be perceived or interpreted as an attempt to influence their actions with 
respect to City business. 

This is just a summary of your obligations, for additional information regarding specific 
regulations on the acceptance of gifts; please refer to policy 1.2.2, titled Gift Policy in the 
City Policy Manual. Additionally, if there are any discrepancies between this Gift Policy 
and Title 12 of the San Jose Municipal Code, Title 12 of the San Jose Municipal Code 
supersedes. 

4. Use of Confidential Information 

City employees and officials shall not use confidential information acquired by or 
available to them in the course of their employment with the City for personal gain or for 
personal, non-City business related reasons. City employees and officials shall uphold 
the public's right to know, and in accordance with the Brown Act, uphold the public's 
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right to know not only the decisions taken, but also the deliberations which shape public 
policies. Any employee or official, who is aware of a breach of confidentiality, is 
expected to bring forth that information to the appropriate officials in a timely manner. 

5. Use of City Employment and Facilities for Personal Gain 

City employees and officials shall not use City time, City funds or City facilities, 
equipment or supplies for personal use or personal gain or for campaign related political 
activities, nor shall they use or attempt to. use their position to secure unwarranted 
privileges or exemptions for themselves or others. 

This is just a summary of your obligations, for additional information please refer to 
policy 1.6.2, titled Personal Use of City Equipment, and 1.7.1, titled Use of E-Mail, 
Internet Services and Other Electronic Media, in the City Policy Manual. 

6. Outside Employment 

No employee shall engage in any work, employment or occupation outside City 
employment, which is detrimental to City service, which prevents or impedes the 
efficient performance of their duties in City employment, or which is in any way in 
conflict with their employment with the City. No employee shall engage in any work, 
employment or occupation outside City employment unless they have notified their 
department via an Outside Work Permit, and the permit has been approved by the 
Department Director. 

This is just a summary of your obligations, for additional information please refer to 
policy 1.2.3, titled Outside Employment Policy, in the City Policy Manual. 

7. Discussion of Future Employment 

All offers or discussions of offers to City employees of future employment outside City 
service must be reported immediately to the employee's supervisor whenever such 
discussions occur with, or when such offer is made by, any person, firm or organization 
presently dealing with the City concerning matters directly within the employee's current 
areas of decision-making responsibilities. It shall be within the supervisor's discretionary 
powers to relieve said employee from further decision-making responsibilities in 
relationship to said person, firm or organization if he or she determines that the offer of 
employment or discussions of an offer of employment would impair the employee's 
independence or judgment or could be construed by others as a bid for favorable 
treatment. 

8. Reporting of Improper Activities 

The City of San Jose has a responsibility to conduct its affairs ethically and in 
compliance with the law. City employees and persons in City service are expected and 
encouraged to promptly raise questions and concerns regarding possible violations of 
City policy or local, State or Federal law with his/her immediate supervisor or another 
management employee within the employee's department. Employees may also call the 
Employee Helpline at 535-8150 or the Whistleblower Hotline at 535-8200. 

EXHIBIT A 
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It is the policy of the City to prohibit the taking of any adverse employment action 
against those who in good faith report or participate in investigations into complaints of 
alleged violations of City policy or local, State or Federal law in retaliation for that 
reporting or participation. No officer or employee of the City shall directly or indirectly 
use or attempt to use the authority or influence of such officer or employee for the 
purpose of intimidating, threatening, coercing, directing or influencing any person with 
the intent of interfering with that person's duty to disclose alleged violations of City policy 
or local, State or Federal law. 

This is just a summary of your obligations, for additional information please refer to 
policy 1.1.4, titled Non-Retaliation, in the City Policy Manual. 

9. Discrimination and Harassment 

City employees and officials shall not, in the performance of their duties, discriminate 
against any person on the basis of race, color, religion, national origin, ancestry, age, 
sex, gender, pregnancy, childbirth or related medical condition, sexual orientation, 
marital status, disability, medical condition and actual or perceived gender identity and 
they will reinforce the City of San Jose's commitment to equal employment opportunity 
and a work environment free of discrimination and harassment, including sexual 
harassment. 

This is just a summary of your obligations, for additional information please refer to 
policy 1.1.1, titled Discrimination and Harassment Policy, in the City Policy Manual. 

VIOLATIONS OF THE CODE OF ETHICS 

In addition to any other penalty as provided by law, employees who violate the Code of Ethics 
will be subject to disciplinary action, up to and including termination. The violation of this Code 
of Ethics by a City official, elected or appointed, constitutes official misconduct. For additional 
information, please refer to Title 12 of the San Jose Municipal Code and the City Council 
Censure Policy. 

AQQroved for posting: 

Approved by the City Council 
XXXXXXX, 2018 

[§L-L~Dnifer Mqguire 

EXHIBIT A 
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City of San Jose City Administrative Policy Manual 

IGift Policy 1.2.21 

PURPOSE AND SCOPE 

The purpose of this policy is to establish policy and guidelines for use by and applicable to 
elected and appointed City officials, City officers, including Board and Commission members, 
and £!Jl em ployees--fn-took-effk;iall-y:-asstgneEi-Eltlties-HI1Ei-rcspeHsibJlilies. 

POLICY 

Elected officials and City employees shall not accept money or other considerations or favors 
from anyone other than the City for the performance of an act which they would be required or 
expected to perform in the regular course of their duties; nor shall such persons accept any 
gifts, gratuities, or favors of any kind which might be perceived or interpreted as an attempt to 
influence their actions with respect to City business. Gifts may not be accepted unless they are 
done so in accordance with this policy. 

For the purposes of this Policy, the term "gift" is used as defined in San Jose Municipal Code 
Chapter 12.08 and all exceptions in that Chapter also apply to this Policy except where 
otherwise provided in a more stringent departmental or administrative policy. Employees are 
advised to check with their departments for such a policy. 

!~S lLIQY!9.§9.J!l.Ql1?J2ter .16.,QJL.QfJhe ~n J Q§§tJVlu[llciP.§LQ.Qgg"JDfLl@fm _:~gll:C.b.0iUlJsL§anl~ 
[Ilea n iLlQ._q3L1Hl(~t~Llhe._.e9JlE9.£LB§foLIJL AQL_tlQ mwenci n~ aL.9a I IrQ rn i£LJ?_QY§LLlIJJimL.Q£Lc:[§· 
.§§81 OOQ,,-et..§..e9..~7 The poUticill_ Reform M..!2IovidesJJl<? ba§J9J..Idl§Jhat~gjftJsL.fL2.§Yment made. 
Qy any person otanythinq._of value. whether tangible or intall9lQL~Leal or persQn.fiLQ[9perty,..Jl 
flQgsLQ.L§§lvice t[:Uat12[Qvld§:..§. .. fLJ2ersonal b~ll§fjt to an official_wen th~LQffjQjal dQes..Jl.QLprovid~ 
fq II co n §.t1-er'itlQJLl<2L th Et . .'lgLlJQ_ of lhiL b~n§fi:LL~Y~iy..©sL ... 6 .. .9LtU!lflLLC,t§_s th_e fQrgiY.§lJ.§§sLQI 8Jte bt 
or obligation and a rebate 9r a discount in the price of anything of value unless the rebate oX 
gj§co u nt i~9ffe r~~LLIl th Ei..9Id i fJ.illJ{_Qo U rse-21J?w§ i n ~§§l.2Y.lt!:lQy!LE2gj:JJd tQ,.91.fi.Ql§l status ~ 

NQ~ offlQ<?L9L2111illQJ@SLQUbe Cit'LDl~c~E3.PLilllY-9i1L.Ql.@_gtL.QLlng"U-ectl>!, 1[Q,rrUa.J3.§.~tflQteg. 
Source, except as provided in the San Jose Municipal Code Chapter 12.08. "Restricted Source" 
l§ defilJ.?_cL§§...§DY_lt:l.sllidQ!JflLllrl1l 0Lenlity whose intere~J of wbose enJ12.iQyer's Qu;:Hent~lll~~t 
bas b~§!unatS2.fJ?"U.Y".J?f:fi?ct§JiQv. th2.w ork o~J?l:l...9lL9ffig§Lor emQlo3's..Q_QfJh.©_Ci!Ymwithin tyvo years.. 
prior to the time the gift is 9.lYQn; or in the future could reasonable be foreseen to be r]1aterially. 
affected by the work of such officer or employee of the Cit~ 

:h 
.:hA<flY-.f~Bf-EI~-pfi-Ge-{)f~~~nlB".:rS-tfle...feSate-8f-El.lBC""Gtl-F"t"-+S 

+HaEie-ifl-ti:te-"FG@tfjaf....GBt:lf&8"·sf.-btlSif:!ess-tG~f.tf:l.e..i*1BHs,. 

M+1-&mGeF&-'Gf-GfHf3teye&S~q:}tffi+ty~y-iB-terreBt;--if.-a.Ay,ifl-~y-tRat 
fflEitvfGtfaJ's-spooS&: 

EXHIBIT B 
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·d;t'he-,pFGV,iS}Gft4-tr-a¥eh·'~RtrlUE!tPrg,transp0-.. :tatfoo,"BB89mffi{}Gation&,·and--f-ee{h·-eY<B8~s 
SXp-FeBsfy-p€ffA4ttBEl-pt..!fw-ar+t--to-Setrt+8-f}~-:-G-&:Wfh 

As-+.+se4-in--Ghapter-+2-. .o8,-tlhe term "gift" does not include: 

Cj-~ 

::f-:~_,"_ Any mfLJncl ud ilJ.,9..lDegtL~QJ2§verages c.l2rovideqJQ.flI.L2fflQ.E?L9L§Jl1J2JQ'{§1UD a 
business or §oci§.L$21tiDillllathas_8 value of fifty dp1L<ll§L9Jjess, _Gli?J911.Q._as .tile to@l 
yaluEL. of all .. sl!Q..tLgifts reQ..qjy~Q,lIgnl-.illlY R§§JI19te(L§QJ}EQ.~:L9Q§,~;U1QL_~xcQed Jifty 
g.QD_~ rs _!!L9llY_ c?le nd ar y:e <aL 
'~'7 

··1--78. Any: gift tl}at meets O_!}~ of 1b.§L~xceRtions J,1J)d~rJtl?J:gI[jJc~~foLrr:LliGt 

~.c ___ ~ny'.J?_gy.tllt;2.nLtl191_i§..J)ot used a n <tlb at. pu rsuaJlLtQ...£~~,itlifonJL'LCQ.iliLQJ 
llEl9..L1I?!LQ!l§.§JJ2Ml.@_[!2tuwe~ do n at§!1Jgf wh ictl.[©ltJlbllr§!2.tnenU~J2a id . 

. ~_,-_~mIlent fr.orn: the official's spouse for former sQousf(~._ft!l!f:L or. st2Q::..Qhilg,.;. 
12arent; grand.J'2§reCtt.s!rsndchHd; brotheL-§ister~_GlIxrelli..9r:Jormer_J2arent-irl:: 
law, brother-in-law, or sister-in-law; nel2hew; nieQ.S_aunJ or u!Jcle~ includiQg 
9L§.ill:l neQhew, 9 ral1d n iec~ ra!Jli....a u nt..-2L~gr911d ulJ~l.~A....QLfir~L.£9j,JJ?l!1 
ill.9IUQ i ng_first ,,~old~.nlliloved QL!LlsL§.QQ!J1?52~QLi9,lm~L§QQUSSi,,-QL§'JlY 
§..uch R.sm30n other than a former in-law, unless the dOllar is acting as _911 
§.,gent or interlllediCJJ.vlQ!._fill~son noUci!2ntifieQ_in this Qaragraph~ 

47tLQ9mQ_$jgrL.£9JilllQlrtLQ!L.f&ill!l::<~Q_LQ§ __ Lill2Qltm;t.JJ[l.<:t~L._gJ:l§J2!SiL_:LJ2Lttl~. 
Political Reform Act 

·1-; 
!3.,--Any devise or inheritance, 
L_ 

-lc: 
4,-A personalized plague or trophy valued at less than $250. 

§.,.-

~ The cost of home hospitality. as defined in 2 California Code of 
.!3E.gulation8 §18942.1_J2rovided to an offici9J~an individual in the 
individual's home Whs:Jl th~. !l1diy.lduaU~J2resenJ,,_J,jnfess one of th~Jo!Lqwing 
12rovi8ions EillJ2,®s: 

EXHIBIT B 
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L IJ"QLJ2aLLQfJb£L.cosLQL!b£L.bo§Qit8JltL12rQYi5iS'iLJ?Y..J!l~1lpsL is P'lLq 
directLY-2U5~i..II!J?_urse~;L1>y. another person. 

Ii. Any person deducts any paft of the co~l of sW.-:h hO.§.Q.itaJl1y as_Cl 
.I;?JL~ill~"!?J1S~El..D'yJ19vernxne.!lU;:gX_Ls;WnL 

ili.o __ I!J~Le._ is gJJ~~u nd!2L91?n~J2E;tvieen~~tlJs._lngj:Lid 1l.8 I ~:1~lJd io.g_th_~ 
hQ§QitalitL911!L'lllQth&L.Q£[§QO that any a.rnollJJL91..fQIDJ2!2IJ.§illion J.tl~ 
individual receivE2s from that person inclld.ges a_llQl119nJo b&_utilLsg;d .to 

.c£1LLo de te rm i n LIl~L1!l~S3Q12.Eca b i I ity of su bQilla9IgQb~~Jjl,~.tl]§...lo II o..YtiDll 
glp.oK 

j. The cost oiQr .. mLidiIl9 hospitality does not inQludEL@lJY.J2art of the v.§lue 
PLle nj13.1 co§.tQUb!2_1Lom.J? nor does .i1.ln.9lugsLCln)Lg.§m~19tio n.jfJ:l1lJ.§ 
on th e b.QlJ1 e ~v.'Lh E![!2_t~Jl9.§mta I ityj.§. ext end §d..; 

1i. An official may presume that the cost of home hospitaillYJ§..J2aid by 
the .b1~Jes§Jhe.llQ§LQlscl~ses to Jhe._Qffjgl§1..QLi..t~£!e'irjro m Jlle. 
§.JdJLQYndinq gjLg11m§J§.f!c~§t the time Ib~~".tlQsQitillllyJ§J2Imfided",-1b.ill 
.9.J2ersoo~1tt~mi~?~~aid the . .QQst ofJb .. e.11Q§llit£lH!Y..:. 

billbda:L....pr other ocCaSiOlljh including reciproc?1 exchanill2.s as identified in 
subQaragraph (8) below where benefits are commonl'L,exchanqed, to the 
§:lxtent that the valLJ.SL ... J2LtlJe benefits exchar:m.~_<;Lj~ not ~substallti.qllY 
9lli12IQ.QQrtioJ:)ate and. inghJd~s..J.oodL .. &ntt?rtai!J.rnent,~,§.mLJ1Qml[1al ben\2fit§ 
provided to guests at an event, by an honoree or another individual, othel: 
than a lobbyist, hosting the event. 

ml RegjQrogal f2:'&JJ . .ill:l.iliiS i1lade in a soci§Lm!.§.ijPJJ§J1LPJwtween .. Jm 
offic@! and another indjvidual, who is not a lobbyi::;t who js registered to lobby 
the .. off!clal's agencL ... wi1!lJNhom the official Q9rtici~§Jl:LillQ§a~lill 
evenl.§...9r B£,tivjties such as J!dDche.§,L ... dil1ll..ers,J:Q.\lnds QLgolf, ailliDQ.ance at 
illl1§..I:!9lo.!JJ§.nL.QlJillol~v~Qi:§~!:§~!b'§'.J2a r!li3s typicElLYJoJ.?Je Qayme111~ 
on a continuing basis so th§t, over time, each t?_ill1LP~ays for apr;;>roximately 
~JJer.J2.hare of tlJe.S.9 ... §ts .91 the.....fontinuing~ctiviti~.J2..Q1Q]J.fLg§ the tQtal 
valld~avments l~ceivedJ2Y the Qffigial witIJ1Il the c.?lendar v.ear is not 
.§ubstantially dispropoliionate to Jhe amount paid by the official. If the official 
receives a disprogortionate amount relative to what thf2 official (2aid, the 
official has received £l~ for .,the excess amount. This recipro9al eXC1181J.9§ 
QID'111eflLm:.9vision dpssJl9l9J2Pl~LiQ,,~_llilYlIte.L1L.!hst is_.egual to or 
9.@ster than the ar}lount specified in 2 California Code of Regulations 
§18940.2. 

§lJegye credits, incluqLO£L..Y'.?..9J!!i.on, sick leave...).... or c9.DJIL(OmsatoCLJjme off, 
donated to the official In accordance with a bona fide catastrophic or similar 
emer9§lfY...jeave Q£.Q.9Lam established by: t~~ employer §IlQ 
avaijable to gil elllQ.iQ"V.@es in the same job clas§ificat.i...9Jl..9lJ2osition excer;;>t for 
donations of cash. 

EXHIBIT B 
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1_Q"J?JiYDlf2JJ!2-,.l§'9l;'ive~c!Mw1!.Q9.i3L><SL..9QveJJ::Lme.DLJlgenC:i..J2LQgJa llLQL§JLQQ[a 111 
est§Qll§.ile£lJ!Y~?~12Q!lLfige ~ll~.rita t?J~ __ -.2LQa nL?.§tiQ1Ls;15§'[l}2t lrom ti't>5'Q1l911 
under Section 501 (c)(3) ()f the Internal RevE!nue Code designed tQ.J2IQ'yid~ 
.Ql§~:J.e I i~LQr fOQ_c!, .. .§.b.sLt~LQL_:dtTl ila Las~.§tslD.9£JQ_q1L?JifieQleciQ@J]Js if 
the.J2Q.yments a n~U~l)Lslla bJ_~,lQJ11em b~rsQ.Ul:illJLu bli&Y1ltl1ol~JE2§Jd. to_.QJ1L9ial 
§t?tl.lli. 

1LJ\9.ml§ __ sio tlL_ wh.s;15LQ!ij9 .. __ !iQmi§§iQlLj!L reg!::llreg . .L.l9.9.~:L?nQ __ nQ)Tl ill?Ljt~m§ 
12IQ'yided_g?~ __ art qJJ!}e J2.§!Q_gdn)ission to those atte[Lglr19~Q.'§D offici?!. v')£!ls;J:~ 
!ll.~_ official makes <'U?2eecb .. ias defined in Z_.gj~lifornif'U:::od.§L.91 Re..911lati91I§ 
§1§.950..J.l2)(2)) iSJ.l.ot a "pavrnenf' as defins;d in CalifornLa Gove.!JJment£od~ 
§§.'?Q14 SQ. 10 n g_g§.J.Q§: a cjJJlL§.§jQo.J§...lliQvid e(LQi .• thg .. l2§.mQll .. Y:1ill.Q[Q§)Jj~~§ 
th,(3 event:.-For j2JdLQQ§~:L oUhis Jlhlbejivision, .D_Q.£Dill..al rn.2£t:LLC!ILLQsigr:llflgg;Lo.! 
Ltill..l}jypicqjlY_purcQg&edln_@.rge voiume and prov1ged focfrE2§Las a mean'i.gi 
8.c:l..Y'.~lj:j§Qnlent at.J;lyentLsuch as a-1lGJLl?!2LLQlLJllQb!'~~"'p_ad J......ru bbeL __ g.11.Q~.J 
§tLEL~S b.illL nO@J;lJa:::L..2L§1milar item. 

12. Payments for camQ.illgn activities as s12ecified in 2 California Code of 
j3egQ[atiOIl!? §18950.3. 

JJ.,. A Jick&l2J:Qvided J5L@...i>Jfj~n..(LQJJQ....9.ld©st-.-9i.1L1fL91fjgJ§Lf9L 11 is 91.Jl§l: 
admission to a facility, event, show, or performance for an entertainment, 
Eln1usement, recreatLona.LQ.r similar QurRo~e_jll whicb"Jb,~LQffLQL<:!1 Rerfonn§~q 
g&.[§monial role OILbel19lf Qf.JlJ1L,or. her-'£Ml~(;tS?iiD§sijlL2 California 
Cgde of Regulations §18942.3, so long as tllS'l offida!'sJLqencv complies.Y1jth 
thELQosting provisiQJ1S set forth in 2 California Code of BJllild@tions § 18944.1, 
subdivisiolllfL611:LofficiaLwho attends the event as Q.91i.Qtbis ol-.b~E2.r:j.9b 
Q!:!ll!3S to assist \b~..Qffici§t.J!V.Jto j§.J?gliorming~§:LGmQnia'--.I9Ie_b_st§ ... llQt 
LG.ceived..£L9lftgr income by attending the event.. 

QQJJjL fide conte~LS;~QIh...QLjl§mQ.2fs.hance:..A.Q.d.flL.QL?Wan:Lltlill..i.§ 
!lgt reported as a gift shall be reported as income unless the pri:<;;.E3 or award is 
received as a winnil1aJrom the California State Lott§ry, 

15. Senefits received as a gue$t attel1dil1fLfi wedping or civil uJ1iQl1.$0 lonaE!§Jhg, 
benefits are substantially the same as the benefits received by the~.gther 
g!:!.'i2.sts atiendinglb,&L§yent. 

N:..Bereavement offerings typically provided in memory of and concurrent with 
the passing of a spouse, parent. child, or sibling or. other relative of the 
official. 

17. Acts of Neighborliness. A service performed, such as a loan of an item, atl 
occasional needed ride~onal assistance in makina.1Lrepair, briQgill..qJrr 
the_mail_ or feeliilliLibe ,..9at while the offu;ial is alJl!.§Y..,. and ,.QtheLsirr:lllS'lL,9.f.hL91 
9.lQlnasy assistance consist~olite be.bavior in, .. su~jvilize"d sogl~ 
would ngt normally be part of an economic transaction between like 
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1£",L6,LBona Fide Ogle or, Dating R§,lation§)hip, PersOn,g,LRsnefits cornDlotlli 
.§'_~chall9~~L~!':N.~~EL1d_~le 0 n ~..§.ts.()Ll!lJ:L datiDHJ~~19liQtl§h i ~lJ.DJ.§'.~§~JLle 
im:tt!ll,dLtSlLQroviqlnu the b,enefit to th,sLOfflQ@lj,§.Jl§i~s;L1!.nger _mJll:iLl'LPeIQw. If 
!h~jl~®?fiU§..fl:9JT.L?!JljQgl)£l~JgQ.JHl®J:lQ2{j.:iii) JtJ.§JJ§.Jlefit is a 9 ifLttl.~U§ 
not r"?J2Qrtable or _subiect to limits ~LJ1Jhe ag.9.@9...ill~..J.@lueJ_s subject to the 

£ xp~n§§'fL!h at .th~~oft1Q@l. can ,J1Q.Jon'@LJl1j1.~L"yyjttLQuLlliivate a::Z.§.i§la n.~~, 
peca u S§L 0 f ....1l!l...st~G.iQsm"'t.jJl n ~§§.",. em p I QYlJl~nt IQ§JL",,,,9 eath in til e fa rD~_Q.[ 
9th.E2L._JJ.ne:>m.~Q..t.~.9 calamity; or to defr.?y_expenses associat.E2.9 ___ with 
L1illl1sLlliLarian,_~lfQIt~U~uch as tile "adoption 91..9n oep.,baned q,l1i1d, so-1Q1l9_9§. 
LI}~.JiOL!LQ..ELofJh~"QQDation is an individual \Y.hQJ:1a~La",PliQLso.c;i?l.L.@l?tion§bjQ 
with_t!JsL",9ffici;aLof tlle",.We where it would be cQ,mmon to provide....,§,uch 
.;a§~Jlce .J:.§UCll _as a relativ.§hJonq-term_-1tiEill..f1 __ 11~lghb_~LkeLQ[ 
19J:mt;?r c9-workeL,,_ member of the same local 1&JlglQ_uS_~9Lot!l!2L§'LDJllar 
Q[fm n iz?liQ.D.""..§.t~:1 0 r tl1.E;t.p..£lym enLJ.~..JIL'i.gSLY\lilllQl!Lr§.,g_a rd to offici a,U?!.?Lus, 
under otller circumstances in which it would be common to receive 
£.ol1lmunj,ty Qutre'2<ch..l unless the individual Rrovidfng the ben§'lit to th e«Qfflcia I 
L§. listed l,dnder illlLl::lilLpelow, 

(C) A Qayrnent Qrovided to an official by an individual with whom thEt 
9Jli£l&.bas a_ long ten1l"", close Qen~9jJ9lJri@ndshiQ...J1nre!ate~j to the ott!cial's 
QQ.§Jt~~_unless to.§.-.ltlgivigual Qrovidinq the beneiLU9~Jbe 
official js listed under {O)(i-iii) below,_ 

LQt Th§..JLmLtations placed 9n the~~ceQtiomL<f.QntaJned withirLlhl§< 
12_9J.?9I9.QQi18) aQQ[y to .!.tJ.g~~r.§QJJ.§~ 

1_~ lobbyist, lobbying firm, lobbyist employer, or other p,.erson fiilluired 
1.9 file rel20rts under Chap.i§.L.2jcommencing...YJllitL§.,?ction 86,1QQL of 
the Act and who IS registered to lobby the official's a..fl§ncy, 

Ii. A person who has, or m~reasor@plY foreseeSlQlLhave, a contract, 
license, permit, or other entitlement for use pending before the 
official's 8fLency, and for 12 montbs fo!lQwing lhe date a contract is 
§l9ned or a final decision is rendered in the proceedIng, if the officjal 
makes or partiCipates in making a governm,ental deci~ion, as defined 
in the Act's conflict of interest regulations (Regulation 18702 et seg.) 
rellillilliJg the contract, license, Rermit, or other entitlement for use:. 

jlL..Jj...Jl§L§g.n-,-_QLjm-BlliillL,9f~.ill?I§2I1...lnvQ,ly§rLln .. _<i.Jl9E.D§ln.9.-Q[ 
enforcement Rroceeding before a regulatory agency that em(2loys the 
gfficial and in which ti1~L officL;a1 may _reasonablL.~ 
2artiflRatf~LJI9'§'~Qarticil?J?JiZ.<i,~Y!(ithin 12 months of the time the ~ 
made, 
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1~:.&QL.ilth.~L~Q.sYIDeJ1Ln~L.ideD!lfi~(LsLQ9V.~,"jtl§L~9 u Id . .QtO!?.rwise w.m~'?l .. Jhe 
9~fjnltl9JLQLqifL\Yt~.c~.Jhe I;l8:Lrrl<:;Dtj::LID.?de P.'L?O_ inqjyid uaj w!JQ.]u:l.9Ls 

glfLi~Lm9de..lb..9UIlE:LQffiqia I m a keJLQLP§J11gjQ§1<:?.§.JoJhSL!Yl!.sLOf 99J(<:?IIUJJgnt?1 
g~cision§.J.D.i;jlmav have a reasonably fOLsseeabJ5iJJl?t~riai fjnancial,eff§ct on 
1!1~jngjyI9 u !'JLt{h o~y'QhlJ(i9th~l'!.Yl§~J?_~Jb_Eu?o u lQ§_Qf th5i~gifL 

IJ1SLfolloV'£inqJJ!TIS are exempt fromJ:h~JIIDitation.~Ql! qifts describegjn. California_G9yernrnelli 
.Q.Q dt;;. §§lH2.9.l~ 

L£~ents fOLlra n §P.9Jiation ,JQstg in9.t...i~l}fLsub.§I§lswce that are E72S§J:!LlLfr9ll1 
Jimit§~lJ_gift~JtY_ Ca!liQl!lia GovenlL!lE7lJLQgde ~9596> 

Ib.§..J2Lomise, mcelQl, acceQtange, 8J.ld return of gills; are governed by the Political Reform 
Act In additiollJer the San Jose Municigal Code 12.08.120, a~qift i~J)ot consider~.9 

'§.Q.Q?j)J~g 0 r re c~ jv."~_l!I1 d e r th is 11Q11£.'£. it 

J2.:...J.tl~@_Q..~jy'~QJ2y_.sm officer or cjesi(;wated §111Q[QY.§'LEZ in his or her offigial caQagj'!y~ 
a re12rf?sentativ8 of the City or the Successor Mency~j~1.§12Ql1~.9...to the CitY.J;2ouncil, 
gr Successor Aqency board, and the City Councilor SlJccessor Agency board, a~ 
8R12l!caqle.lJillQroves of the official or designated em ployee L~taining the gift", 

-----Gaffit}8{gfl-C-Gfl'tf}9utiB-R-SJ.¥R+&li-effiBPN-is&-GBffiflly-wit:h...::r:+tJe-.:j~~...:.~~~sip,..qJ, 

GoEle-aftE!-\AfA.iGh-are--Fe€1uifeEl-~eper-teE\.-b!ffE!8f-GhapteF4-of-tr~tiBa~--Ref{JtfH-AGt 
of 1974 a&-a~Ek 

A-.-
A-:-G-ifts-wit-A--a-v-a+ue-te&&th aUill:t:QQ! I a rs ($f?9.h 

~,-iRc~"fleaI6 and be'J8fa§€s PF8vfGe€l to an officer OF ElRlployee-fA.-a 
tJ.tlsjHess-0l'-&OGjakettiJ1§,thaf-Ras-a-vaf-ue-less-thB-·H:ft..y-dBlJ.ars-BJi-§G1,-a&~0J1g-as 
~valtte-o:f-a.l~-§!h{ffi...feGei..\led-:H:G+1l-3H;4}J1e-d·0J1G-HiB&~~f.ifty 

EI0ltar-&{$W}-e-F-fABre-ift--atty-Galern,J-aF-y9af.c 
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I+tf{}fffia-t+oo.a+--il:tateFial--·s*&l+-a£-·-be0k-8)-·Fef-H~·r-t&;--pamflR+e·ts,....saleHg·fllr&,-·{}F 
fH3fiooJ.Ga-I5.......gf-..fe-i~emeRt-fe.r--aHY-&U-E,·f~ftse&;--····mfe.r:.ffiati8ftaJ..-RlateFia~ 
G-ees--fP,elBe.e"--I3FwisiBn of eEltl€.a#8fta+--ti~s-... iftc.fu4fA.§---tf-a+1Bpert-a{~88, 
a~at{Bi-"}--f}REl-fe.eEj..: 

P-f8BeFJ.t.&--e,\(-&!:ta~eWl€eA a!0t.-effffiej:"'-8f-...fl-eB~..at%S·-erHp+oyeB--aHd· .. a-Ft 
ktEl-i¥i0ual,·.....ethBF-·{Mfl--.&-l-009yi&t-a& .. -d-e}iHed-iB-·GJ::ta.ptBf-·1·2 ... *,.........eH·~ol.j.Gay&,. 
b4:t.I:tGays,oony..-&fl.ew.el:&,·Bf-·si FA i la r 0 GBa-sioos-flH3¥k!e4·th-at-tJ:ie-flfSBBHffi-.a.!:e+l-e-t 
subs.ta·nt~ally·.f!.i6pr8pBrtjORate-fft-v-alue,· 

~Fee-adm{&sJ.e.R,·f:.e-e4 • .gever-ag.e&i-·-aoo~iffiilaf-f1.gH'tiHa!-geABf~ts-.. l3f-e¥k!eEl--t8 .. ·88 
~f34-ey88 at-an eveFlt~v~-9-ffi~~jeB-Speak&; 
par-i:-icipate&-if1..·-a-·panel or semiHar............eF-.peOOrrns--a .. ....,simHaf........SeHA-eB-,---8n-€f 
reirHfH:.!f&8fHBnt .. ··-or advaftBe for actual intrastate---t.f-aVef--ef---tB.f--Ae€e&&aty 
aGB-9-Fl:tiT-ledat{.g-R&pl'B\.4Eled-d+F8et!y-+n--c-9-nn8G.tfe.R-w1th-stJ€.f:;·BVeRt·c 

Adfl.ti-s&iOfl..t8·..ce·f8fnefij·al,·-j3B-lftiBaJ.,-G.fviB,.Btlttuf.aI-8f·wmmurtity-f.L-+RBti-0fl.S..pr.e.vided 
By·-a.sp0R$B{-Bf·the·.e-\leftH-0f--t~f.S0H-a.\-us~f#Gef..~ey-ee:. 

F--ef...-eX-aH1Fhle,-GtJ.l.t1:lfa1-0VBR.:f:..:'...-inBJ.udB.....mBat-8Ga~-!3fGdtlBtiO·F\S·-an-d......aFt·-Bjffi..j.9ft&i 

p-e+itfGal-eveffi-+nB+!.:1de-j3-e.J.i.tffial-R:!H4ra-is8f&.-

~FegulaFlys~St+G4~~ 
sj)eft.j.R§-SVBHtS,-af-e-oot-if1B1tldeG--as-aR--eXGept-lBR-to .... j)re4ibit-eG-§j-ifts7 

2.1\ sponse~-shall net insltiees indivisl:lats, Flemons or organi~ 
JNI-~~ely liffiite4--to funding-0f-fHBHektFy: 
&l:$pBR-&l:!C...J:t-as-t-h-e·pl:.!I:.sh ase ef..:tJBk.etBo-

~8H;-fleG8mmoElation, food GnEl dir~+at~~ 
r~rnfl.uF&ed-By-·a-g.eveHlffiBRt-al--ageft€y-fR-C-8-Hnec...:tjeR-WRfl-af!-.... 811'l-f31vyme.nt 
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ip,ter:vievv;-VVJ.:leHBH-inter,vJ€w-i&4YdHdt.47teEt-at-!east--OR&·fH::l.Hdrea-·fifty.-,(4.§.Gt-FFHl€S 
fl:GfH--SaR-JG.se-..af1d-wJ::tete-t:Re--sitB-Gf-.:!J1B--8mfl+eyfflBRt-\hAH-be-at-:-Ie-aBt-ths-saffie 
,(HstaHSe4FefH-t!:te-GHy, 

1=F3flSj30ft-3t-it}Aj--aeC-BfllfflBElatiBfi-;--feBEl--an4-dlr:e€fIY--fBlat-eG--expeHseS-{HB-I:HT-ed-in 
{',{}f)neGf~GR--vAtJ~em.plB)"l=Rei4--ffiffil:>,4eVV---aR4---a---boHaf.i4&--f'..k.g£'vPeBt--e.f 

empk}y,mBflt,-w!:tefH:!:to-exflBftS-Bs-are-aGvaRBeEl-0f-F61fflBtlffie4t~-of.f~Gef'-OF 

B'~yee-B-Y-a-fl.ffie!:tt~al-Bfl1j3loyeF,~~'B-offise·F-ef-Bm~-A,ef 
H1a0e--8f--19aft~Bij3ffie-d--iR-.fJte--'fHakj~·-a--sf}veFRm&Rt-at--doois{0l1-n-1ate-Flatj.y 
affeBtjP,g-4!:t&-:fjf.1aftGiB~-~F1ffirest-Bf·th{:;--p-ottmtial-effiJpfo-}<e'F-d1::fr1fl~Hf1(}-twe,lve-(-t2-} 

FROHthB-iFAffJBdj.atBly-preeed·iHfj-tl:te-tiffie-tOO-B*F'1&Fl-Se&-ar-O-lnEH:fFFeG-eF-tf:te-eff.eF-e.f. 
efHi01B)'ffieffi-is~-wf.1fefl8¥ef-.-lB-&eoBef-: 

+raHspof!:atien j 3swrmr:rOOati8H,-.:j'f)od-anEi-tHr:est!y--FelateG--&XpenSeS-fOF-aflY 
oFHGer-ef-Bffl-pioyee-which ha&-/;}e&R-B.-u:tOOr-ii::ed by a rf1afefi~-too-Git.y+~ 
Sf--ge4e-vB.f.e-t~eRt-f\-§Bfi€.:y--&Ja rd -9-F-v-.,4=ti-sA--is--p u rSttaffi-t-e---a---v'lfit-t-e-R-Gft-y-ef 
~~~tate or interstafe..~f-.tRB 
SOHFBo-ef-'!3ayrrtent", 

::r-ffiftSf391:ffioon-ftffiv+desl4e.-aH--BffiBeF-BF-e'I=R~oy&e{yfB--C-oHk-aBt-&r-0f-e·Utef-f3ej:oSOft 

<4Bi~··~;:;tlB1Re&~e--~e-de\iBl~-ABe+lBT,--pr~ffi~ 
trB-RSpGfi:atiBH-is-Fe1ated to Gity--o r Red eve lo-pfRBAt-AgeFtG't-91::f&ifle-ss'-wAfGf:l-k; 
\¥ithin the--sc-0pe of et+t~G1::f~-UC*~~Be, and 
f.1::frtJ.:lf)f-F*&videEi4-~ch--ti-aHSf3Brt.ffii.e.R~s-HBHH-.oxCe&&-fJf-oRf)-OOR4rB4-tlJIfB-Aty
.f+ve-f1-2B)_·-m.i.JeS--BH€HPJ@.r.--NBthfHg-+R--t-Ris--wbseBtiBf}-sRa1t--/::)e-1P.fe-rprBt-e4-t-G 
Bfll*W-e-traveHJfider subseGtioH-8~ 

~~afe given on co , "'S 
GGHElBfenG&S-0f-GBH§fatl+lat~BnB-,--Gf-~O-GGA1ffi6mof-ato--&p-eGial-{;}GGasions7 

A-p-Fk..~afd....fe.Geive8 s!:ta+l-be-fepGRBd-as--a-§-ift·-tlftle.ss-too~--Gf--awafEHs 
rooe1VB€l-iH-a-bBM-Th.<:J€-wtttpetitffifl-ABf-f8!ated to 4ft&-ffisj.pfeFf~k.wd-~'J-Gjty 
or RedeVBfepment Agency -8ff1l3leyee. If ref3erte~e--f3HZe or awam 
fli.1::f&t..-GBffi.j3~APJh--ti1e~+ifiBa.tJoo.--J:eEfWF&Fflen-t·-u~ 
·~J.Gal Refen'l1···~·g.74-a~&Ftd6€k 
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WedGjRtr".gi:fts·"ff.em""B.H-+RdJ,v-id1:f3~-9{h8f--tha-R-8"·febBytst"-a&·"defiHeG-·+R-Gfl-apte-r 
·12.,.:1-LL· 

Approved by the City Council 
.Ji::JFte··28;--20(J§. ___ ~_ ,2018 
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City of San Jose, California 

COUNCIL POLICY 

TITLE TITLE CODE OF ETHICS FOR PAGE POLICY NUMBER 
OFFICIALS AND EMPLOYEES OF THE 
CITY OF SAN JOSE 

1 of 3 0-15 

EFFECTIVE DATE August 19,1980 REVISED DATE JURe-2,g·':d005 
APPROVED BY COUNCIL ACTION 8/19/1980, Res. No. 53699; 10/14/1980, Res. No. 53971; 3/23/1982, Res. 
No. 55371; 6/25/1991, Item 90), Res. No. 63171; 6/28/2005, Item 10.1(a1), Res. No. 72837 

PURPOSE AND SCOPE 

In order to best serve the citizens and customers of the City of San Jose, the elected and appointed officials, 
and employees of the City must act individually and collectively to create a City government that is responsible, 
fair, honest and open. City employees and officials are expected to demonstrate the highest standards of 
personal integrity, honesty and conduct in all activities in order to inspire public confidence and trust in City 
employees. 

As stated in the City Charter, "The citizens of San Jose expect and must receive the highest standard of ethics 
from all those in the public service. City officers and employees must be independent, impartial and responsible 
in the performance of their duties and accountable to the members of the public." 

The purpose of this Code of Ethics is to establish policy and guidelines, reflecting expected values and 
behaviors for use by and Bpplicable to elected and appointed City officials, City officers, including Board and 
Commission members, and employees. Individuals employed by the City under contractual agreement must 
also observe the provisions of this policy for the term of their contract or as the contract may stipulate. 

For additional regulations regarding ethics please refer to Title 12 of the San Jose Municipal Code. 

POLICY 

Elected and appointed officials and employees of the City of San Jose at all levels are guardians of the public 
trust. City officials and employees are required to be impartial and responsible in the fulfillment of their duties. 
The citizens and customers of S::1n Jose expect and must receive the highest standard of ethics from all those 
in public service, regardless of personal consideration. 

1. Responsibilities of Public Service 

City officials and employees are obligated to uphold the Constitution of the United States and the 
Constitution of the State of California and to comply with Federal, State, and local laws and City 
policies. Recognizing the special responsibilities of serving the City and its citizens and customers, City 
officials and employees are required to maintain the highest standards of integrity and honesty, and 
they are expected to treat all members of the public and fellow City employees with respect, courtesy, 
concern and responsiveness. The conduct of City officials and employees in both their official and 

. private affairs shoufd be above reproach to assure that their City position is not used for personal gain. 

2. Access to City Govetnment, Services & Resources, 
1I1sLCiILQU::>?n Jq'§'~_~Q.Q...l1lIJlitted to~en ancUI.9Jl§Qill:?JlLgovernment and stl"ivE2§ to Gonsistentlv 
!Jlf2§tl th~Q.Q!Jlmul1itY'?_?1ill..ectatlons by providing e.~cetlel1t s£Efyice..Ji:uu2®itive, timelv. :and 1:.@..nsparent 
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bLGeneral Rule with Respect to Conflicts of Interest 

City employees and officials are expected to avoid any conflicts of interest. Further, employees should 
avoid the appearance of conflicts of interest in order to ensure that City decisions are made in an 
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independent and impartial manner. All City officials, officers and employees are prohibited from 
making, participation in making, or attempting in any way to use his or her official position to 
influence a City decision in which the employee knows or has reason to know he or she has a 
financial interest as defined by law. For example, City employees and officials shall not make personal 
investments nor maintain any direct or indirect interest in enterprises, activities, or entities which they 
have or have reason to believe may be involved in decisions or recommendations to be made by them 
or persons under their supervision, or which may create a conflict between their private interests 
or may impair their independence of judgment in the accomplishment of their official duties. If, 
however, persons in the public service have financial interests in matters coming before them, or before 
the department in which they are employed, they shall remove themselves from making, participating 
in the making, or seeking to influence any decision regarding such matter. Employees who are 
designated in the City's Conflict of Interest Code, shall file the appropriate disclosure statements 
required under State Law. 

A conflict of interest may arise when dealing with a current or prospective vendor, supplier, or other 
business. Please refer to Section 3 below and seek guidance from a supervisor or from the Employee 
Helpline at 535-8150. 

0d:..._Acceptance of Favors, Gratuities and Gifts 

City employees and officials shall not accept money or other consideration or favors from anyone other 
than the City for the performance of an act which they would be required or expected to perform in the 
regular course of their duties; nor shall such persons accept any gifts as defined in the City's Gift 
Ordinance, gratuities or favors of any kind which be perceived or interpreted as an attempt to influence 
their actions with respect to City business. 

This is just a summary of your obligations, for additional information regarding specific regulations on 
the acceptance of gifts; please refer to policy 2.02, titled Gift Policy in the City Policy Manual. 
Additionally, if there are any discrepancies between this Gift Policy and Title 12 of the San Jose 
Municipal Code, Title 12 of the San Jose Municipal Code supersedes. 

4,L.Use of Confidential Information 

City employees and officials shall not use confidential information acquired by or available to them in 
the course of their employment with the City for personal gain or for personal, non-City business related 
reasons. City employees and officials shall uphold the public's right to know, and in accordance with the 
Brown Act, uphold the public's right to know not only the decisions taken, but also the deliberations 
which shape public policies. Any employee or official, who is aware of a breach of confidentiality, is 
expected to bring forth that information to the appropriate officials in a timely manner. 

Bo.2,. __ .. Use of City Employment and Facilities for Personal Gain 

City employees and officials shall not use City time, City funds or City facilities, equipment or supplies 
for personal use or personal gain or for campaign related political activities, nor shall they use or 
attempt to use their position to secure unwarranted privileges or exemptions for themselves or others. 

This is just a summary of your obligations, for additional information please refer to policy 1.6.2, titled 
Personal Use of City Equipment, and 1.7.1, titled Use of E-Mail, Internet Services and Other Electronic 
Media, in the City Policy Manual. 

&rL._ . .outside Employment 

No employee shall engage in any work, employment or occupation outside City employment, which is 
detrimental to City service, which prevents or impedes the efficient performance of their duties in City 
employment, or which is in any way in conflict with their employment with the City: No employee shall 
engage in any work, employment or occupation outside City employment unless they have notified their 
department via an Outside Work Permit, and the permit has been approved by the Department Director. 
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This is just a summary of your obligations, for additional information please refer to policy 1.2.3, titled 
Outside Employment Policy, in the City Policy Manual. 

+7l3:~_Discussion of Future Employment 

All offers or discussions of offers to City employees of future employment outside City service must be 
reported immediately to the employee's supervisor whenever such discussions occur with, or when 
such offer is made by, any person, firm or organization presently dealing with the City concerning 
matters directly within the employee's current areas of decision-making responsibilities. It shall be 
within the supervisor's discretionary powers to relieve said employee from further decision-making 
responsibilities in relationship to said person, firm or organization if he or she determines that the offer 
of employment or discussions of an offer of employment would impair the employee's independence 
or judgment or could be construed by others as a bid for favorable treatment. 

SAl _"Reporting of Improper Activities 

The City of San Jose has a responsibility to conduct its affairs ethically and in compliance with the law. 
City employees and persons in City service are expected and encouraged to promptly raise questions 
and concerns regarding possible violations of City policy or local, State or Federal law with his/her 
immediate supervisor or another management employee within the employee's department. 
Employees may also call the Employee Helpline at 535-8150 or the Fraud and Audit Hotline at 535-
8200. 

It is the policy Qf the City to prohibit the taking of any adverse employment action against those who in 
good faith report or participate in investigations into complaints of alleged violations of City policy or 
local, State or Federal law in retaliation for that reporting or participation. No officer or employee of the 
City shall directly or indirectly use or attempt to use the authority or influence of such officer or 
employee for the purpose of intimidating, threatening, coercing, directing or influencing any person with 
the intent of interfering with that person's duty to disclose alleged violations of City policy or local, State 
or Federal law. 

This is just a summary of your obligations, for additional information please refer to Policy 1.1.4, titled 
Non-Retaliation, in the City Policy Manual. 

f}.:JQ~.Discrimination and Harassment 

City employees and officials shall not, in the performance of their duties, discriminate against any 
person on the basis of race, color, religion, national origin, ancestry, age, sex, gender, pregnancy, 
childbirth or related medical condition, sexual orientation, marital status, disability, medical condition 
and actual or perceived gender identity and they will reinforce the City of San Jose's commitment to 
equal employment opportunity and a work environment free of discrimination and harassment, 
including sexual harassment. 

This is just a summary of your obligations, for additional information please refer to policy 1.1.1, titled 
Discrimination and Harassment Policy, in the City Policy Manual. 

VIOLATIONS OF THE CODE OF ETHICS 

In addition to any other penalty as provided by law, employees who violate the Code of Ethics will be subject to 
disciplinary action, up to and including termination. The violation of this Code of Ethics by a City official, elected 
or appointed, constitutes official misconduct. For additional information, please refer to Title 12 of the San Jose 
Municipal Code and the City Council Censure Policy. 
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Memorandum 
FROM: Jennifer Schembri 

DATE: April 10, 2018 

Date 

SUBJECT: ' APPROVAL OF REVISED CODE OF ETIDCS POLICY, GIFT POLICY, 
AND COUNCIL POllCY O~15 

RECOMMENDATION 

It is recommended that the San Jose City Council adopt a resolution: 

1. Approving the revised Code of Ethics Policy; 
2. Approving the revised Gift Policy; and 
3. Approving the revised Council Policy 0-15. 

OUTCOME 

This action will result in updated ethics and gift policies that will be applicable and accessible to 
all City employees as part of the City Administrative Policy Manual, and an updated Council 
Policy 0-15, Code of Ethics for Officials and Employees of the City of San Jose. 

BACKGROUND 

GiftPolicy 

In the Mayor's 2015 Biennial Review and Recommendation, the Board of Fair Campaign and 
Political Practices (BFCPP) was directed to recommend revisions to the Gift Ordinance to better 
align with the State rules and simplify the compliance with conflicting rules. In March 2017, 
BFCPP recommended changes to the Gift Ordinance that were presented for Council 
consideration at the June 20, 2017 meeting. 

At the June 20, 2017, meeting, the Council adopted Council member Diep's proposal to repeal 
the Gift Ordinance and follow only State law related to gifts. When the repeal ordinance came 
before the Council for fInal adoption on June 27, 2017, the City Council deferred the item to 
August 15,2017, for further discussion. 

At the August 15, 2017 meeting. the Council directed the City Attorney's Office to draft 8n 
ordinance amending Title 12 of the San Jose Municipal Code to' align the Gift Ordinance with 

EXHIBIT D 



HONORABLE MAYOR AND CITY COUNCIL 
April 10, 2018 
Subject: Approval of Revised Code of Ethics Policy and Gift Policy 
Page 2 00 

the gift regulations under the Political Reform Act, but maintain the fifty-dollar ($50) gift limit, 
which the Council approved on October 24,2017. 

The proposed revifjions to the Gift Policy incorporates the Council approved amendments to the 
Gift Ordinance. -

Code orEthies 

In 2006, the City Council fonned the Sunshine Reform Task Force to promote open, accessible, 
and inclusive government. The Task Force proposed changes in how the City discloses 
infonnation discussed at ptwlic and closed session meetings and provides access to public 
infonnation and records. In 2008 and 2009, the Council adopted nearly all the propose changes, 
and in 2014, consolidated these changes into a new Open Government Ordinance. The Council 
also approved a resolution to consolidate various procedures' and polices into new Consolidated 
Open Government and Ethics Provisions. 

In August 2017, the City Auditor conducted an Open Government Audit to assess progress 
towards meeting the City's open government goals as proposed by the Sunshine Reform Task, 
which was codified by the City Council in 2014. The City Auditor noted in their audit that while 
the Code of Ethics states "City employees and officials shall uphold the public's right to know ... 
in accordance with the Brown Act ... " it does not reference the City's open government 
provisions and recommend to ensure that open government becomes an integrated part of the 
City's business, Administration should reference the Consolidated Open Government and Ethics 
Resolution in the City's Code of Ethics . 

. The proposed revisions to the Code of Ethics Policy and Council Policy 0-15 incorporates the 
Auditor's recommendations to reference the Consolidated Open Govemment and Ethics 
Resolution. . 

Upon City Council approval, the policies will be revised in the City Administrative Policy 
Manual and Council Policy Manual. Attached for reference are the proposed policies with track 
changes. 

ANALYSIS 

The current Gift Policy applies to all elected and appointed City officials, City officers, including 
Board and Commission members, and employees, and was last revised on June 28,2005.- The 
revised Gift Policy adopts the provisions in the amended Gift Ordinance under the San Jose 
Municipal Code Chapter 12.08, which modifies the exceptions for allowable gifts by 
incorporating the exceptions under the Political Reform Act while maintaining a $50.00 gift 
limit The revised Gift Policy also includes updated definitions and descriptions to match the Gift 
Ordinance. 

The current Code of Ethics Policy applies to all elected and appointed officials, and employees 
and was last revised June 28, 2005. The revised Code of Ethics Policy incorporates the Auditor's 
recommendation by informing officials and employees of their obligation to comply with the 
Consolidated Open Govelnment and Ethics Resolution, in addition to the Brown Act. 
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Council Policy 0-15 currently mirrors the City's Code of Ethics Policy, including the revisions 
approved by the City Council on June 25, 2008. Since the'City Council approved the Auditor·s 
recommendation to l'eference'the Consolidated Open Government and Ethics Resolution, which 
also applies to elected officials, Council Policy 0-15 should also be revised to incorporate the 
proposed language in the revised Code of Ethics to maintain unifonnity. 

EVALUATION AND FOLLOW-UP 

There is no anticipated City Council follow-up at this time. 

PUBLIC OUTREACHIINTEREST ' 

This item will be posted on the City's website for the April 24, 2018 City Council Agenda. 

COORDINATION 

This memorandum has been coordinated with the City Clerk and the City Attomey's Office. 

COMMISSION RECOMMENDATIONIINPUT 

This was not coordinated with, any board or commission. 

COST SUMMARYIIMPLICATIONS 

There are no anticipated costs associated with the adoption of these policies. 

CEQA 

Not a proje?t; File No. PP17-008, General Procedure or Policy Making. 

ennifer Schembri 
Director of Employee Relations 

For questions please contact Jennifer Schembri, Director of Employee Rehitions, at (408) 535- ' 
8154. 

EXHIBIT D 


